GALA SECRETARY / SCHOOLS’ 
CO-ORDINATOR
Postholder: Michelle Morgan
 

Role – Gala Secretary
To ensure all admin relating to participation in galas (not open meets) is carried out
· To hire pool for galas we host (Four Seasons, Cotswolds, Club Championships and Mini Series).  (National Swimming League, formerly Speedo, book pools for their galas and inform clubs when they are hosting)
· To arrange Referee for above 

· To input all results from opens, galas & club championships

 

· To maintain and update website in following areas: News, Results, Club Records, Galas & Open Meets dates and venues.

· To ensure adequate stocks of following for galas we host:

· Judges and timekeepers recording sheets

· Score sheets (4 part sets)

· Programmes

· Organises raffle prizes, squash for officials and door
· Looks after video/camera recording book for entrance table at Bishopsworth galas

· Books coach if transport needed

· Books venue (eg Sarton Club) for club presentations

 

Role – Schools’ Co-ordinator
· To link with Holymead Primary School, Brislington and promote Bishopsworth Swimming Club Activities
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