MEMBERSHIP AND MEDICAL LISTS 
OFFICER
Current Postholder: Tracey Davis

· Update Membership file each month.  Additions and deletions provided by Alison on the appropriate form.

· Update Medical Forms each month.  (Additions and Deletions)  I have found that it doesn’t pay to do the deletions too soon because sometimes people come back after an unexplained absence.

· Update excel file each month  Add information on medical conditions of swimmers and forward file to Lucas and Gaynor at appropriate intervals (depending on the amount of change).

· Send Names + phone Nos. list to Head Coach every 3 months, or when requested.  (I found that the best way to do this was to copy the two columns from the current excel file into a Word Doc. And send that by e-mail)
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